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Above cited

Above mentioned

A brief note is placed below
Accepted conditionally
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Action may be taken as proposed S &% TAR HRATS BT
Apprise with further development STt # wfet g #1 |

Administrative approval may

be obtained

After consultation with
Agenda is enclosed

Agreed

All concerned to note

An interim reply to be sent
Application may be rejected

Approved as above

~ Approved as proposed "A"

Arrangement may be made
Ascertain the position
As directed

As early as possible

As may be necessary
As modified
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As proposed
Attention is invited to

A revised draft memorandum

is put up as desired by you.
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Background of the case
Beyond the said period

Bill has been scrutinized and

found in order
Bill may be paid
By authority of

By return of post

By virtue of office
Before the expiry of
Behalf of, on..........
Best of my knowledge
and belief,

Brief for the meeting is put up

Budget estimate is put up
Bring into notice

Brief note is placed below
Backward reference is not

available
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Call for the quotation

Case discussed

Casual Leave applied for may
be granted

Circulate among the concerned and
then file

Claim accepted

Clarify the position
Corrigendum to be put up
Communicated by Telex
Comments may be obtained
Confirm please

Copy enclosed

Copy may be forwarded
Copy enclosed for reference
Through proper channel
Conﬁrm-ation.Letter
Consultation with

- Contributory Provident fund
Competent authority's
sanction is necessary
Consolidated report brief
may be furnished

HIH MG

AW F "=\l B
A T SR g2
2 &t smy)

aaE Afeat 1 Rema
WA HY ST '
T |iga)
Rafy we %)
iy R wmg)
269 ZRT QM R
et ure # sg)
FIAT g HI)
Aoy T
w9 & sy
e @ fore wfer ge
St¥a ey /)
e

d st wva
St sisa-Fiy
WA wilreTl Y
Aol SMaeTE )
TAfee Raid &1 e

W& e w@img)



D

Delay regretted
Discrepancy may be corrected

Disregarding the facts

Documents are duly stamped,

executed and are in order

Draft of agreement is in order
Draft as amended is put up

for approval

Draft is concurred in

Draft reply on the line suggested
may be put up

During the course of discussion

Duly complied
Draft has been amended
accordingly

Delegation of financial powers

Disciplinary action is in progress
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During the discussion it was

decided -

During the terms of office

Departmental action is in progress

Do the needful

Delay in the submission of the

case is regretted

E

Ensure this is replied in 15
days positively
Entered in the register

Enquiry may be completed and

submit the report early

Explanation may be asked for

Expedite action
Earned leave granted
Effect from, with
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Early action in the matter is
requested
Effective steps should be taken

Empowered to Sanction
Explanation may be called for

Explained in your letter
Extracts from the notes will

be kept on our file on return

K

Facts of the case may kindly
be furnished

Files may now be returned to the

concerned department

Fix the date of meeting

For information before issue
please

For signature please

For information please

For perusal and return

For approval please

For further action

For sympathetic consideration
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For reply within one week

Formal approval is necessary
Follow up action

For expression of opinion

For Consideration
Further action not necessary
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Give details
Give top priority to this work

Governed by the rules
Grant of special pay
Give effect to

Gist of the proposals
Global Tender

Grant-in-aid

" Guidance, for

H

Has no comments to make
His request be acceded to

His request is in order
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Hold in abeyance
Hold lien on post

Hold over for time being

Half pay leave is granted
Henceforth these rules will
apply

Here after

Hold an office

House Rent Allowance is
admissible '
House Building advance is
granted

|

I am directed to
I have no further comments
I hope you'll keep in touch

Immediate disposal of the
case is requested
In order of priority

Information is being collected

and w_iII be furnished soon

In personal capacity
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